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MpodeccnoHanbHbIe aCCUCTEHTDI

n TOMN-MeHegXXMeHT
Y3konpodunbHoe areHTCTBO Nno noabopy accucteHToB 1 TOl-

MeHeKepoB N akageMna aCCUCTEHTOB
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AreHTCTBO MO Nogbopy

O6y4yeHune un KopnopaTtusHoe obyyeHune
nepenoaroToeka a4MWHNCTPATMBHOIO
acCUCTEHTOB nepcoHana

TOlN-meHempxMeHTa U
aAMUHNCTPATUBHOIO
nepcoHana



OcHoBarternb 1 reHepanbHbI AUPEKTOP
Smart and Talented. Personal Assistants

10 net
£ 3Halo npodeccuo accUcTeHTa U3HYTpU
N 3HaK

Mbl 6epem Ha cebs nonck Baluero naeanbHOro acCUCTeHTa,

£ Mory ¢ yBEpPEHHOCTbLIO CKa3aTb,



Assistants Academy

SMART QRTALENTED

O6nagartenv npemMum EY
Ernst&Young B HOMnHauun

Buiiding a better
working world



Assistants Academy

SMART OXTALENTED

TpyRoycTpoeHo Pestome B 6ase Jlet Ha pbiHKe
acCUCTEHTOB

UneHos kny6a Y4ebHble nporpammb| ACCUCTEHTOB
PA Russia

npowwnm obyyeHune




nogobopa

Al A

’h« 3 ¥

noabop nepcoHarbHbIX nogoop yaaneHHbIX

n OM3HeC accUCTEHTOB nepcoHarnbHbIX 1 BU3HEC
aCCUCTEHTOB

nogdop pykosoauTenen,
Ton-meHegKMeHTa
YposeHb CEO, CEO-1, CEO-2

3apnnata kaHgngaTta 3apnnata kaHgugaTta 3apnnata kaHgugata
ot 150 000 P 80 000 P & o1 45 000 P oHnanH
or ORNANH OT 80 000 P ochnaiiH

ot 90 000 P odpnanH

JInyHbIM 3KCnepT YnaneHHasi nogaepkka
2-3 Hepenu

YHukanbHas 6asa MexayHapoaHbl onbIT
N KoMMaHuu no noagbopy

Mpo3payHble
yCnoBus KaHOMOAToB




YcnoBus coTpyaHMYecTBa

noasoP OMNATA YCNYT FAPAHTUHbBIN AOANTALMA

MepBble kaHAMAaThI Haww roHopap ot 1 oknapa CPOK YoaneHHas nogaepxka
B TeyeHune 3-7 paboumx kKaHAnnarta Jo 3-x MecsiLEB. pykoBoguTenst u AccucteHTa
JHen nocne BCTpEYM 13% n 20% - CTaHOapPTHbIN B TeyeHue 2-3 Hegernb
c PykoBoguTenem naKer; EAMHOp%OBaﬂ nnn
35% - pacLUMpPEHHbIA ecrnnarHas 3ameHa YCRyrt HANBUYarbHOTO
cXost U3 HaNMUMst aKTUBHBIX B cnydae, ecnv KaHgnaat Tpekepa no aganTauuu,
noaxoaswmnx KaHanaaToB B naker. o -
Base B UTOre He MNoaoLwén / He KOTOPbIN B TEUEHME MecaLa
*TONM FIO,EI.60p OT ro4o0BOMo cnpaBurcs norpy3nT HOBOIro acCCUCTEHTa

B OM3Hec-npoLiecchl 1 BaLly

oxoaa
A A XU3Hb



>30

CTpaH

Poccus: Mocksa / CaHkT-lNeTepbypr
KasaxcTtaH

EBpona - ctonuuebl

KaHapa

JTatuHckas Amepuka

OAS

CTtpaHbl A3uu

*OHnarH accucteHTa nogbepem no BCeMy Mupy




Anroputm noabopa

3asnBka Ha noabop

Cos3paHuve yaTa
C MHOMBMAYanNbHbIM
3KCnepToMm

n pykosogutenem /
3amecTuTenem
areHTcTBa (Mnn obLias
Lenoyka nnucem)

HanpaBneHne 4OKYMEHTOB 1
pekomMeHaauunn

no agantaumm

no 3aBepLUeHuto nogbopa

Online neperoBopbl
(obcyxpeHne BakaHCUM
1 ocobeHHocTen KOMMNaHWUN,
cornacoBaHue ycrioBui)

MNpencraBneHue
peneBaHTHbIX KaHAMOAaToOB
no Mepe NPoxXoXxaeHus

9TanoB

MepBble kaHanaaTel 6yoyT
HanpaBneHus B nepuoae

oT 3 A0 7- MV AHEN OT cTapTa

Moapepkka Ha Bpemsi
UcnbITaTeNIbHOrO CPoKa Mnu
ycnyrv MiHanBmayanbHoro
Tpekepa rno aganTtauum

OnnaTta aBaHca

KypurpoBaHue BHYTPEHHMX
aTanoB cobecenoBaHuWi
C KNMEeHToM

LLobasneHune JInyHoro
aCCUCTEHTa B 3aKpbiToe
KOMbIOHUTU Ha 1 rof
PA CHAT RUSSIA

*ueHa nocne 79 990 P/ron

YTBEpPX)KOEHUE NPOUNSA
KaHOuaaTa, BHECEHME
KOPPEKTMPOBOK

CornacoBaHue othdepa

Peructpauus B
pedepanbHon nporpamMmme




Kak MO)XXHO Ha4aTb

3asiBka Ha nogobop
AccucteHTa

OTnpaBbTe Ham 3asBKy
B cBOGOAHOM chopme
Ha 3NEeKTPOHHbIN aapec

kam@smart-and-talented.ru

Haww meHemxep cesxeTcs
¢ Bamu ans o6eyxaeHus

fJetanen 1 cornacosaHus
YCINOBUI COTPYAHMYECTBA

3asaBka Ha nogbop
Pykosoautens

OTnpaBskTe HaM 3asBKY
B cBOGOAHOM chopme
Ha aNeKTPOHHBIV agpec

kam@smart-and-talented.ru

Haw meHemxep cBsbxeTcs

¢ Bamu ansi obcyxaeHust petanen
1 COrnacoBaHns yCnoBuii
COTPYLAHUYECTBa

3asiBka Ha pacyeT
KopropaTUBHOIo 06y4YeHUs

OTnpaBbTe Ham 3asiBKy B CBOOOAHOM
dopme Ha aneKTPOoHHbIN agpec

emv@smart-and-talented.ru

MapvHa EropoBa cBsxetcs

c Bamu ans obeyxxneHus geranen
3anpoca 1 NoaroToBKM
VHOMBUAYaNbHOTO NPearnoxXeHus

3asBka Ha pacyet
KopnopaTuBHOTIO
COMpOBOXAEHUS

OTnpaBbTe Ham 3asiBKy B CBOGOAHOM
¢opme Ha ANEKTPOHHbIN agpec

emv@smart-and-talented.ru

MapwuHa EropoBa cesxeTcsa

c Bamu ans obcyxaeHus getanew
3anpoca 1 NoaroToBKM
VHAMBUAYaNbHOTO NPeasoKeHUst

3apanTte Bonpoc MapuHe EropoBsoii SMART OXTATENTER
Ha Bonpoc nuyHo otBeTut OcHoBaTenb Smart
and Talented

HasHaunTb OHNanH-BCTpeYvy
Bbl MmoxeTe BbiGpaTb yOoGHyo AaTy,

BpeMsA 1 KaHas cBA3n
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Hawwu [MapTHepbI 1
KrnuneHThl

Ham nosepstoT obyyeHne cBomnx
COTPYAHMKOB BeAyLUNE POCCUNCKMNE
N MEXOyHapoAHbIE KOMMaHUK
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Assistants Academy

SMART (XTALENTED


https://smart-and-talented.ru/
https://smart-and-talented.ru/

A1 HallnX KIMTMEHTOB

MNon6op nHoro nepcoHana
(middle-meHepxepsil,
HOpUCTBI, Byxrantepsl 1 Ap)

Mog6op pomaluHero Mop6op IT-
nepcoHana crneumanucToB

[Mpn cogencTBumn HaWmMxX NapTHEPOB Mbl MOXEM 3aKPbITb Apyrue nosuumm
B Bawlen komnaHuu. lNogpobHoCTN y3HaBanTe no TerieoHy



https://smart-and-talented.ru/service/driver

Assistants Academy

SMART SXTALENTED

AKAOEMUNA ACCUCTEHTOB
Nno MHOUBUAYAJIbHOMY U KOPINMOPATUBHOMY
OBY4YEHUIO

YHUKAJ1bHbIE y‘-le6HbIe nporpamMmmbl U NoBbILLEHNE KBaJ'IVIC*)VIKaLI,VIVI




CobOcTBEeHHad LLUKOona acCUCTEeHTOB

4 yyeBHble NPorpaMmMbl COCTaBMEHb NHamBnOyanbHAs NporpaMma, KoMnnekcHas OLeHKA aaMUHUCTRATUBHOIO
NPObECCUOHANBHBIMW MPENOOCBATENIMM PO3PABATLIBOEMAs C YYETOM NepCoHASA, OPUNEHTUPOBAHHASA HA

C YYETOM CAMbIX AKTYObHBIX TPEGOBCHNMA cneLmdrK KOMINOHUU-3AKA34YMKA K BbIABNIEHME PEQTbHBIX KAYECTB COTPYOHMKOB,
K OCCUCTEHTAM. CYLLECTBYIOLLMX MPOBENOB B 3HAHUSAX U NX NCUXONOTUYECKUX N MPOPECCUOHASBHBIX
MpOrpPaMMbl PA3PAGOTAHbI C YY4ETOM HOBBIKOX OOMUHUCTRATUBHOIO OCOBEHHOCTEN, COOTBETCTBUS TPEGOBAHUAM
COBPEMEHHbIX TEHOESHLAR HO nepcoHana LOMKHOCTHbIX MO3ULMA, O TAKXE
POCCUACKOM MOTEHUMASbHbBIX BO3MOXHOCTEN

N MEXAYHAPOOHOM YPOBHE CNeunanncToB



Kypcbl Akagemum Smart & Talented

ACCUCTEHT
Ha MmunnnoH 2.0

MonHocTblo 06HOBNEHHasA NporpaMmMa
nereHpapHoro Kypca

AccucteHT B anoxy UI:
KNOYeBble HaBbIKN U
NHCTPYMEHTbI

dyHaameHTanbHble 3HaHus no pabote ¢ A

ACCUCTEHT C Hyn4

AsTopckun kypc MapuHbl Eroposon

NN BusHec-accucteHT
MPO 2.0

Cambln nonHbIv Kypc no MW ansa accucteHToB



AccUCTeHT Ha MmunnmoH 2.0

Mecsua oby4eHust 3anncaHHbIX YPOKOB

npenogasartensa OO0CTyn K Mmatepuanam

Tapudbl Kypca

Kypc nogonget ans YUTo nony4vaeTt BbINYCKHUK
[le/CTBYIOLLMX aCCUCTEHTOB, KOTOpbIE Kypca:
XOTSIT OBMAfeTh HOBLIMU HaBbIKaM 1

NOAHATLCS MO KapbepHOW fecTHUUe CepTudoukat 0 NpoXoKAEHNN

EanHen Tapud
Kypca _—
76 900 P
MpodeccnoHanos ¢ onbITOM,
XenarLumx NoBbILLEHUS U Nepexoa

Matepuansl kypca, B oopmate
Ha ynpaBneH4YeCKyr no3nunto yAo6HOro peectpa v eanHas

[EMO — 5 240P [emo kypca Ha 1 Hegento obyyeHusi ¢ 3
paboyas TeTpaab

ypoKkamu Kypca, YTobObl OLEHUTb Ka4eCTBO
maTtepuanoB v nogavy



https://school.smart-and-talented.ru/assistentnamillion20

[1lporpamma Kypca

AccucteHT Ha MunnunoH 2.0

N N\ a N [/ A
Welcome-moaysb ) Mogynb 1 A Moayrib 2 Moaynb 3 Moaynb 4
Mpo obyyeHue Hard Skills Soft Skills ﬂogyMeHTOOGOpOT B Travel-nopaepxka
i . a00Te aCCUCTEeHTa
o 3HaKomcTBO ¢ © Managing up o CouuoHuka: kaK P o Travel-nopaepxka.
nnargopmon © CnoxHbI kanerpaps nogobpath Kntoumku o YnpaeneHnue OpraHnsaums
MporpaMma Kkypca pyrosoAnTeN k cebe, k pykoBoaUTEnto, [OKYMEHTO060pOTOM 1 KOMaHAUPOBOK 1
o tporp yp © Sﬁ;g;ﬁ%””" paboTel K Konieram OCHOBBI MoesfoK PyKOBOAUTENS
o MpaBuna oby4eHus o CTpeccoycTonynBocTb AenonpousBoAcTBa
P Y o Pa6ota ¢ pykosoguTenem - P 4 . o OdopmneHue
o [puBETCTBEHHDIN VIP-ypoBHs o OMOUVOHarbHBIN o KoHdmaeHumansHocTb OTYETHbIX JOKYMEHTOB.
ypOK o OpraHu3auus paboTbi VIHTENneKkT . dunancosas KomaHanpoBKu 1
. [OMaLLHEero nepcoHarna o Small Talk ’ npeacraBnTenLckme
o KapbepHbIi Tpek rPamMOTHOCTb U aKTUBbI
a o Pabota ¢ HeckonbKummn o My6nnyHbie pyKOBOAUTENS! pacxoapl
ACCUCTEHT: pykoBoguTeEnAMn BblCTynneHMﬂ
o Pa6ora ¢ akcnaTtom o NnaepcTeo u
o Kak pafiotats ¢ ynpaBrieHYecKkm1e HaBbIkn | \ \_
pykoBoauTenem u3 cnucka -
Forbes o TaiM-MeHeOXMeHT
o 'me v kak nckaTb KNMEeHTOB o KquMHrost nogxon,
n3 cnucka Forbes B yrnpasneHuu
o BsaumopgeicTeue ¢
BbICLLMMUN OpraHammn
I'OCyAapCTBeHHOVI Bnactn
© ACCUCTEHT Ha CTpaxe
nuyHoro 6peHaa
pykoBoauTens

MonHas nHdopmaums

/Mo,qynb 5 )

Event-meHe)KMeHT
un ynpaBneHue
npoeKramu

o OpraHusauus n

npoeefeHne

3 PEKTUBHBIX
KOpropaTUBHbIX
coBeLlaHnin
OpraHuzauus
online-coBeLyaHun

OpraHuzauus
1 npoBegeHne
KOpNopaTUBHbIX
MeponpuUaATAiA

Ynpasnexue
npoektamu. Metog One
Page Project
Management (OPPM)

J




[1lporpamma Kypca

AccucteHT Ha MunnunoH 2.0

[MNonHas nHdopmauns

N VWA N\ N
Mogaynb 6 Mogynb 7 Mogaynb 8 Mogyrib 9 Mogyrib 10
?J:';ETH:K“M" HeTBopkuHr JInyHbIN GpeHp OMoumnoHanbHoe Kak UM TpaHcdhopMupyeT Haly pa6oTy
noBeageHue B

o [Henosoi aTukeT Vip-cnvkep Vip-crkep neperosopax Cnukep Calua Makcakosa

o Crunb Mun Metpewn Mapusi AsapeHok
giscg"':”:”oro Vip-cninkep o AccucteHT B 2024: kak MW TpaHcdhopmupytoT Hally paboty?

MNCTEHT. -
‘ o o Benenve kanexagaps o Kak nameputs Mroob Pbi3os Yro Takoe LLM, 0CHOBHbIE NpUHLMMLI paboTbl € A3bIKOBLIMM
o Digital-aTuket P Mogensimm
pykosoanTena 3 PEKTUBHOCTb MNYHOTO A )

o [Henosas VibaBnenme 6penna? YcraHoBka 1 Havano pabotbl ChatGPT, Perplexity n Claude3
nepenucka o Ynp g . ’ o Kak onpenenuts o Y70 TaKkoe NPOMMTMHI 1 OCHOBHbIE MPUHUMMLI HANMCAHMA
Ha aHrmMnckom SNEKTPOHHOM NOYTON o TexHuka paHen 3MOUMOoHarnbHoe 3anpocos

KoBOAMTENSA .

o Manunynsiumm Py A o TMo3MLMOHNPOBaHME cocTosiHne , Basosble PPEeMBOPKM AN HANMCAHWS NMPOMTOB
1 HeynobHble o Jlnporerepauys n cobecenHNKa’ Hanwucanne nvicem: cozgaHne nuceMm ¢ Hyns U rpamoTHble
BOMPOCH! ynpasneHue nuaamm © gAOHeTma””” fm4Horo © 4 Tna noseaeHMs! OTBETbI C MOMOLLBIO HeipoceTeit

. CTpartervs BToporo pexaa yenoseka o [MpotokonupoBaHue u aanbHemwwas o6paboTka BCTpeu
KacaHusl C KIVEHTOM o Kak npeo,qczneTb - YKuBble NpUMeps! Co3sgaHuve pacnuncaHus ¢ y4eToMm Lenemn pykosoguTenst
BHYTPEHHUI caboTax 3 KI3HN o ONTUMM3aLms TpeBena: Co3AaH1e YeK-nucTa Ans Noesnok
o Kak ctatb o 6 \_ Y, k pykoBoauTens
HE3aMEHNMbIM o OcosHaHHasa paboTa
ACCUCTEHTOM Haf NYHbIM GpeHaom p
o OpraHu3auus BcTpey EOHyCHble YPOKU
o OpraHusauus
P HnA MpunoxeHusa B paboTe accucTeHTa
MeponpuaTin Ypok OpraHusaums v nogaepxka 6usHeca 8 OAD *
- VckyceTBeHHbIit o MobwunbHble npunoxexns B pabote
accucTeHTa
WHTENNeKT Ans
ycKopeHusi paboTbl o Google disk & Google — kaneHaapb
/. - J

\

Asana, Trello, Jocku Miro, Notion

Excel. OcHoBHble chyHKLMM 1 naiidxakm

/
“

J
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ACCUCTEHT C HynA

OCHOBHbIX MOAynen 3anncaHHbIX YPOKOB

npakTnyeckune

JomallHue 3agaHuns AOCTYyN K Matepunanam
Kypc nooxoaur: YTo nony4yaeT BbIMyCKHUK

Kypca: Tapudbl Kypca

Mamam B aekpeTte YTobbl NOMy4mnTh
HOBYIO NPOECcCcHio, KOTopast NO3BOSUT CepTUdUKaT O NPOXOXKAEHMUM
BaM JOCTOMHO 3apabarbiBaTh 1 Npu kypca

EanHen Tapud

3TOM yaensTb Bpemsi MarbiLy.
dpunaHcepam, KoTopble ycTanu ot
BEYHOrO Nnomcka KImeHToB 1 Martepuans! kypca, B oopmate

HenporHoaupyemoro foxoaal YAOGHOro peecTpa u eauHasn

aBouast TeTpanb 3 [emo kypca Ha 1 Hegento obyyeHusi ¢ 3
CrtyaeHTam, 4ytobbl HayaTb P pan AEMO -4 190 2 ypoKkamu Kypca, YTobbl OLIEHWUTb Ka4eCTBO

3apabaTbiBaTb yxe BO BpeMsi 0byyeHust matepuanos u nogady
W HE 3aBMCETb OT CTUMNEHONN U
poauTenen.

TeMm, KTO XO4ET OCBOUTL NPOECCUIO C
Hynsi

54 900 P




[lporpamma Kypca

ACCUCTEHT C Hyns

MonHas uHdopmaums

4 N [~ 4 N N [ N [ N [ N\
MpepobyyeHne Mogyns 0 Mogynb 1 Mogynb 2 l\/Io,qynb.B Mogaynb 4 Mopaynb 5
B . ] Benkom mogynb BeeneHuve B MpyHUUNBI Soft Skills Hard Skills MpunoxeHus un
. T:Sf;b}:g ‘;OK' npodeccuio yCMeLUHbIX Taim o Benenve kanengaps CepBUCHI
. i o pykosogutens
ceiyac? MpaBuna obyyeHus KTo TaKoi OTHOLUEHUN C MeHEKMEHT pykosopTen accucTeHTa
KapbepHbiih TpeK c accucTeHT? pykosoauTenem accucTeHTa OopraHu3auys BCTped o Tymn-guek:
o o CbIJTKN pykosoautens
accucTeHTa o Kapra 3agay u ApxeTunui 6occos KommyHuKaLms u OcHoBbI AENoBoit fgg}_’l':j:m’
. . ee OBHU nepenucku ’
o NIn4HbIn Bpeng © Benkom-3ym HaBeIKoB Crapr paGorei ¢ w Mowuck 1 cuctemaTuaaums npeseHTauuu,
accucTenTa o KapbepHble 1 pykosoaUTENEM Ynpaenenue WHcbopMaLMn dhopmbi
. 3apnnaTHble CTpeccoMm u MoaroToBka npeaeHTauMﬁ
o 3aBe.pLLIaIOLIJ,VI.M nepcnekTUBLI KOHGhnMKTOMOMSt Travel-nonsepxka o MonesHble
ypok: Touka B: Mge ACCHCTEHTA pykosoanTens NPUNOXEHUS 1
A Xouy ObITb? BbINonHeHne NnYHbIX BUCHI
nopy4exunn cepauc
o Tyrn-kanexpapb
\ AN g O\l AN AN / J
4 N / N [~ N
Mopaynb 6 Mogynb 7 Mogaynb 8 Mopaynb 9 / \
KomaHga n OpraHuzauus CoupanbHble ceTu Pestome un BOHyCH bl MOAYI1b
NMPOEeKTbI MeponpuUaTUi pykosoauTens T OYCTPOWCTBO i
P porp - oo pyaoycTp VCKYCCTBEHHBIN MHTENEKT B PABOTE ACCVICTEHTA
o MoMCK MoApSAUNKOB 1 MeponpusTus ¢ PUHLMNEI BEASHNA o BoHycHbIN kypc «Kak N 2024 - xak U Goty?
C pAA GacTHem ycnetuHoro 6rora HaiiTY paBory s 3 o  ACCUCTEHT B rogy: kak TpaHcgopMupyeT Hally paboTty?
nepBU4HbLIN Hanm Y CoupanbHbie ceTv ans oyt o UYro Takoe LLM, ocHOBHble NpUHLMMbLI paboThl C SI3bIKOBLIMIU MOAENSMU
pykosoauTens BuaHeca AR o YcraHoBka v Hauano pabotbl ¢ ChatGPT, Perplexity u Claude 3
o Mocraroska sapaq 1 °H”g"'”' opmarsl u Ea30BLIE HABLIK o CocTaBneHnune o YT0 Takoe MPOMATUHI 1 OCHOBHbIE MPUHLMMLI HAMNCAHMS 3aNPOCOB
KOHTPOIb MOPYYeHUit g;‘:a:;':::;: pabore! ¢ Instagram pestome o ba3soBble thpelMBOPKM HanncaHusi IPoMToB «[peacTaBb, 4To Thi» 1 «RGC
o AHanu3 pbiHKa 1 BasoBble HaBbIkK o MMpesenTtauus Prompting»
o p o Opranusauus paGors! ¢ Telegram accucTenTa o HanucaHue nucem: cosgaHvsi IMCEM C Hyrst U FPaMOTHLIE OTBETHI C MOMOLLbLIO
KOHKypeHTOB HedpopmanbHbIx KaK HAMMGATS oG ) HenpoceTen
MeponpUsTUi p K Haneats noct AnA o tOpupnieckme o MpoTokonnposaHme 1 fanbHeillas o6paboTka BCTpey
v10ra PYKOROAUTEN: ACreKTe! M A0TOBOPbLI > Co3faHue pacrnucaHusi C y4eToM Lienem pyKoBOAUTENS
OpraHl/l3aLlV|ﬂ Kakve cneuuanucTbl © 3’,:‘ p y ~ u py A
BCTpEY 1 HyXHbI NS CO3AaHNS (e} OI'ITVIMI/IGaLlVIﬂ nyTeLwecTBUN: CO3JaHMe YeknucTa ans noe3fqok pykosoautens
\_ J \__ BblcTynnexum \__ KoHTeHTa B 6nore? J L Y, \ /

BepHyTbCs K Crivcky KypcoB
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OHnanH-kypc

AccucteHT B anoxy WW: kntoyeBble
HaBblKU U UHCTPYMEHTI

p
4 1 9 6 MecsILIEB
mMoayns ypoKkoB AOCTyn K Marepmanam CtommocTb Kypca:
1 . npakTuyeckme 2 41 900 P
mecaL % [oMalLLH1e mecaua
0by4eHus 3afaHus £2% nopaepxka Kypatopa
\
YTo nony4vaeTt BbINYCKHUK Kypca: Kypc nogxoaur:
== CepTudmkaTt o0 NpoXoxXaeHnn .
c FZ:a ® POXOXA o [encTByowmMM accucTeHTamMm,
yp KOTOpble XOTAT OBNaAeTb HOBbIMU
fu— HaBblkaMu
= Matepuans! kypca, B oopmaTte
YAOBHOTO peecTpa 1 eanHas paGoyas o HoBuykam B npogeccuu, kotopble
TeTpanb XOTAT NOMY4YNTb NPENMYLLECTBO Ha

pbIHKE TpyAa




[Mporpamma

AccuUcTteHT B INoxy UU: knoyeBble HaBbIKU U MHCTPYMEHTbI

Welcome Mogyrb

Mpo oby4eHne

(0]

3HakomcTBO C
nnaTgopmon

MpaBuna obyyeHns n
pekomeHaaumm no
NPOXOXAEHMIO Kypca

MpuBeTCTBEHHbLIN
ypoK

Mporpamma kypca

MpaBuna obyyeHus

\

-

Mogyrb 1
Mepexoa B apy UU

0 YTO0 Takoe HenpoceTn n
UX noTeHuman.

0 YcTtaHoBKa u
HacTpowika

o ChatGPT, Claude u
Gemini: kak
nones3oBatbca M Ha
npakTuke

o lMNpumepsbl
nenervpoBaHus 3agad
accucteHtom A

o Otuka Al Assistant n
KOH(PUAEHUMANBHOCTb
OaHHbIX: NpaBuna
paboTbl ¢
nHdopMaumen
pykoBoauTens

\

\

Mogyns 2

MpPOMT-UHTENNeKT:
A3bIK ooweHusa c U

o CTpyKTypa npomTa: kak
MbICIINTb, YTOObI
HeMpoceTb MoHsina

o lNpakTvka NnpoMnTOB B
nycTom vate

o Cospgaém ceoero GPTs-
a: nepcoHarnbHbIA Koy4
(oby4yenne GPTs)

o Cosgarenb NPOMTOB:
KaK nncatb MOLLUHbIE
3anpocbl C NOMOLLbIO
nn

Mogynb 3

BasoBbie UA-
MHCTPYMEHTbI
accucTeHTa

0 Bbibop LLM HenpoceTu
nopa 3agavy. O63op
dyHkun ChatGPT,
Claude, Gemini.

o Kak cgenatb paboty ¢
ChatGPT ewe ynobHee

o Perplexity: kak
ncrnonb3oBarb Ans
6bicTporo pecepya

o CosgaHuve npeseHTauum

0 WHCTpyMEHThI
BM3yanu3aumu

o W un Excel / Google
Sheets: BBegeHue B
paboTy C AaHHbIMK

o MNopbopka roToBbIX
GPTs

o

Mogyrnb 4

BBepeHue B
aBTOMaTMu3aLuio

o Pasbop
KoHcTpyKkTOpoB Make
1 N8n: BO3MOXHOCTHU
N CTOMMOCTb

o MpwuHumnsl paboThbl:
webhook, API,
cueHapum

o Kak npaBunbHo
ctaBuTb T3 Ha
aBTOMaTM3aLUuto

G

/
BoHycHble ypoku

o MpoTokonbl BCTpey: oT
TpaHckpuGaumu o
3apgay (MyMeet, Plaud
Notes)

0 Wuterpauma MM c
KaneHgapsiMm 1 no4vTomn
a

ad

o7

J

{

|

N\

L


https://school.smart-and-talented.ru/ai-base

NN BusHec-accucteHT NPO 2.0

ExxeHenenbHble
mMopaynew ypOKoB [OCTyn K Mmarepuanam Q&A
npakTuyeckune nogaepxka gpyﬂggTBHOMMK;;L
MecsiLeB JomaluHue 3afdaHus KypaTopa y

Kypc noaxoaut: UT0 nonyyaet BbINyCKHMK

Kypca:
[encTeylolwnm accucteHTam, Kotopble
XOTAT OBNajeTb HOBbIMU HaBblKamMu CepTudvKaT 0 MPOXOXAEHUN
Hosuukam B npodeccuu, koTopble Kypca
XOTAT NONYYUTb NMPENMYLLIECTBO Ha
pbIHKE TpyAa
MaTtepuansl kypca, B popmare
ynobHoro peectpa 1 eguHas
paboyas TeTpagb

LLlabroHbl npoMnToB

MNoanucka Ha
obHoBneHus Ha 1 rog

CTtomnmocTb Kypca

YTOUHAWTE Y MeHeLKepa



[Mlporpamma Kypca

MU BusHec-accucteHT MNMPO 2.0 (Brok I: 6a30Bble MHCTPYMEHTbI)

Welcome Mogyrnb
Mpo oby4eHne

0 3HaKoMCTBO C
nnatgopmonm

o lNporpamma Kypca
o [lMpasuna o6y4eHus

0 [NpnBETCTBEHHbIV
ypok

\

4 N\ N\
Moaynb 1 Mogaynb 2
Mepexoa B apy MpPOMT-UHTENNEeKT:
nnm A3bIK ooweHus c U
o Yro Takoe o CTpyKTypa 1 norvka
HenpoCceTn n nx nNpoMTOB.
noteHuuan. o [MpakTuka NpomnToB B
0 YcTaHoBKa 1 nycTom yare
HacTporika o CospaHue GPT-
o ChatGPT u Claude: accucTeHTa
KaK nonb3oBaTbCcA (MPAKTUKA:
MW Ha npakTunke lMepcoHanbHbIA Koyd No
o Mpumepsi pasBuUTHIO)
AenervposaHusi o [MpoaBuHYTbIE NPOMMTbI:
3agay pornu, LiemnoYku,
0 OTukaun nposepka
KOoHuaeHUmarnb- o CYINEP YPOK:
HOCTb AaHHbIX Cospartenb npomMToOB
o AN J

Ve

Moaynb 3

BasoBble -

MHCTPYMEHTbI

dCCUCTEeHTa

o Bbibop HevipoceTen
noa 3agavy: ChatGPT,
Claude, Gemini

o Perplexity: kak
MCronb3oBaTh Anis
ObIcTporo pecepya

o MoaroTtoBka GPTs:
aCCUCTEHTHI,
HaCTpOEHHble Nnoj
porb

0 VIHCTpYyMEHTHI
BU3yanumsauuun

o CospaHue
npeseHTauumm

o WA n Excel / Google
Sheets: BBeoeHue B
paboTy ¢ AaHHbIMK

OnHasa nHgopmauua

/

Mogyrnb 4

BBepeHue B
aBTOMaTMu3aLuio

o Pasbop
KoHcTpykTOpoB Make
1 Nn8n: BO3MOXHOCTK
N CTOMMOCTb

o [MpuHuUMnbl paboThbl:
webhook, API,
cueHapum

o Kak npaBunbHO
ctaBuTb T3 Ha
aBTOMaTM3aLUuto

o Kelic-3anyck: nepBbi
60T 3a 30 MUHYT

o MpomnT-chopMyrnbl
ans Make n n8n




[Mlporpamma Kypca

MU BusHec-accucteHT MNMPO 2.0 (Bnok Il: npuknagHble Moaynv — pearnbHble 3agayn)

Mogynb 5

HOKyMeHTbI U
OTYETHOCTb

o [MpoTtokonbl BCTpeY: oT
TpaHckpubaumu o
3apgay (MyMeet, Plaud
Notes)

o CospaHue
pernameHTOB,
MHCTPYKumMn, T3
(Claude / GPTs)

o Paborac
KOMaHAMPOBOYHbLIMU U
(PMHaHCOBbLIMM
OT4éTamu

o WcnonbsoeaHne GPTs
M KaCTOMHbIX
wabnoHos (GPT
Builder)

o ABTOMaTtusauus

AokymeHToobopoTa:

co3gaHne NDA

o

~N

v

(Dola Al)

o Bepenwue 3apayHuKka c
Notion u GPT

o MatpuyHas
npuopuTesauus n
exeHefenbHble 0630pbl

o [poakTnBHOE
nnaHnpoBaHve n
HanoMunHaHus

o C6op aaHHbIX O cTaTyce
W OTYET MO NATHULAM

o PoneBble TpeHaxepbl:
peneTuuUmm CroXxHbIX
pasroBOpoB

o CoumoHuka n
ncuxornorus

0 3OMouuoHanbHbIN
MHTENNeKT n atuka B -
obLueHnn

0 ACCUCTEHT-NepeBoa- YNK
1 megmaTop B
KOHprimKTax

o Wcnonb3oBaHne Make
Ons nepexsaTa NUcem u
aBToMaTN4ecKomn

reHepauum oTBeTa
\_erepan J

/I\/Ionynb 6 ) /I\/Ionymg 7 A Mogyrnb 8
KaneHnpapb, 3agauun KoMMyHuKaumsa m Kapbevablﬁ pocT n
u Talm- Soft-skills NUYHBIA 6peHa

. (MOXxHO yb6paThb 13
MEHEeDKMEHT 0 CTUmb 1 TOH: Kak nporpaMmmbl Nno XenaHuto
o WHTerpaums A c roBopuTb C pykoBoguTtensi)
KaneHaapsiMu 1 NoYToMm pykoBoauTenem u o [opaboTka cBoero
KnueHTamm

pestoMe C MOMOLLIbO
ChatGPT n ocopmneHne
nopTgonmo

o XSMART: uenb
nosefeHHasa oo
peanusauun

o Crparerus kapbepHoro
pocta ¢ UM

o [MosnumoHupoBaHue u
NWYHBIV BpeHa
accucTeHTa

(o] ABTOMaTI/I3aLWIF| JINYHOIo
6peHaa (koHTeHT B Make)

~N

/

Mogyrnb 9

YnpaBneHue
npoekramu ¢ UA

o Wuterpauua UA B Trello,
Asana, Notion

o CocTtaBneHne TalnMNHT-
nnaHoB n gnarpamm

0 TpekuHr 3agad n
OTYETHOCTb O nMporpecce

0 [pOeKTHbIN Kerc: 3anyck
npoaykra ¢

o ABTOMaTU4eCKUn
MOHUTOPUHT NpoeKTa:
C6op cratycos, aHan13
nx GPT un
aBToMaTn4yeckoe
co3aaHne «CUrHanbHoro»
yBELOMIIEHUS, ECNN
3agava «roput»




[Mlporpamma Kypca

MU BusHec-accucteHT MNMPO 2.0 (Bnok Il: npuknagHble Moaynv — pearnbHble 3agayn)

/I\/Iouynb 10

Travel-nogaepxka

¢ nomouwbio U

o OnTnmmsaums
GpOHUPOBaHUS: NepenéThbl,
oTenu, TpaHcdepsbl

o CosgaHue TpeBen-nnaHa u
MapLUpyTOB

Yeku, pacxodbl, OTYETHI

o CosgaHue Tpesen-
aCCuUCTeHTa

o Travel-Bot: Cbop
MHopmauumn o
pence/oTene,
aBTOMaTuyeckasi oTnpaBka
yBeOoMIeHU o
3agepxkkax/rentax

o ABTOMaTM3aLMs OTYETHOCTMU:

~

= N\

OpraHusauus

MeponpuAaATUM ¢

nomowbo UA

o lnaHupoBaHWe uBeHTa: OT
Opudba go TariMuHra

o leHepaumsa cueHapues 1 Yek-
nmcToB

0 KommyHukaums c
noapsaYvKamu

o [MoaroToBka npeseHTaLumn 1
CMNYPaNTUHT

0 ABTOMaTU4yeCcKui
pacchInbLUKK NpUrnaLleHni:
C6op cnucka rocten n
aBTOMaTMyeckasi oTnpaBka
npurnawieHun no
email/Telegram/ WhatsApp ¢
rOTOBbIM BM3yariom

oaynb 11

(u )

AHanuTtuka n rnyb6okum

pecepu

o MpoaBUHYTHLIN pecépy
(Perplexity, Gemini, Custom
Search)

o GPT-accucteHT ans
KacTAEBOB U UHTEPBbIO

0 CpaBHUTENbHbLIN aHanm3
KOHKYpPEHTOB

o Pabota c Tabnuuamu n
rpadmkamm

o TNpomTbl gns rny6okoro
nccnenoBaHus Tem

o0 ABTOMaTu4deckum
Ananutuyeckmn [JpoH:
Hactpoika 6ota, koTopbIv NoO
pacnucaHunio aBToMmaTnyecku
napcuT HOBOCTW/AAHHbIE O
KOHKYpEeHTax v oTnpaenset
CTPYKTYPUPOBaHHOE pestome

oaynb 12

/l\/lo,qynb 13

SMM v nogpepxka

MapKeTUHra

o leHepaumMs KOHTEHT-NNAHOB U
cTparerun

o TekcTbl 4N NOCTOB, CTOPUC U
pacchbInok

o BupeokoHTeHT ¢ Runway,
Pika, Gamma

o Henpo-doTtoceccus n
KpeaTuBHbIN BU3yarn

0 ABTOBOPOHKU 1 YaT-CLiEHapuM
(ChatPlace)

o CospgaHue Bugeo ¢ Google
VEO

o HeyGen-aBatap: umudpoBom
OBOVIHUK U BUOE0-CO06LLEHNS

o AsTomartmsauusa SMM un
KOHTeHTa (nybnukaumm yepes
Make)

. /




VIP-HacTtaBHU4YecTBO «Mononomn pykoBoauTternb» C
MapuHoun EropoBon

Ecnun Bbl XOTUTE BbIpacTUTb N3 acCUCTEHTA
9TO nporpaMmMma — ansa Bac.

YT1o BXOOUT dopmat nogonaert, ecnu

WHansuayanbHbIi MapLupyT
06y4yeHus nog 3agady BaLlero
6usHeca

Bbl Kak pykoBoauTernb CTaBuUTe Liefb
— Mbl C aCCUCTEHTOM UOEM K HEN
BMecCTe

5 co3BoHoB ¢ MapwHon Eroposoi
(pa3 B 2 Hepenw)

Kypc «ACCUCTEHT Ha MUISTMOH»
BKITOYEH B NporpaMmmy

PasButune ynpasneHyeckoro
MbILLIIEHNSI U HABbIKOB
JenernpoBaHus

Mepexoa U3 Ponu «MCMOSTHUTENS» B
MO3ULNIO «BEOYLLErO»

Mcuxonoruyeckas pabota ¢ pocToMm,
YBEPEHHOCTbIO U TOYKaMu
HanpsaXXeHna

Bbl BMOUTE NOTEHLMAnN y acCUCTeHTa
N XOTUTE ero packpbiTb

3agaym ctanu crioxHee, u HY>XEeH
POCT MblILUTIEHNA

TpebyeTtcsa BHYTPEHHSA
TpaHcdopMaLms: OT NOAAEPXKKU K
ynpasneHuno

JTO He NPOoCcTO ObyyeHune

OTO TOYEYHOoEe pa3BUTUE KIHYEBOTO
COTPYOHUKA — C (POKYCOM Ha
OusHec-pesynbTar.




[loyemMy yyYeHukn BbiOnpatoT

Akagemuniro Smart & Talented?

Mbl Hay4m Bac Bcemy, 4To TpebytoT
POCCUINCKME N MEXOYHAPOAHLIE KOMMaHMM

>KuBble ypokn 1 mactepMmanHapl
C npenogasaTernsiMn BO BpeEMS Kypca

=2

3
A

Mbl TOYHO 3HaeM, YTo TpebyeTcs pyKOBOAUTENSAM
OT aCCHCTEHTOB M MOMOTaeM C TPYAOYCTPONCTBOM
HaLLVM NYYLLIUM yYeHUKaM ™

KprbI BeayTt D,EI;ICTByPOU.lI/Ie ACCUCTEHTbI 1
JKCNepThbl B CBOEM [ere, KOTopble OeNnATCA CBOUM
MHOIoJ1IETHUM ONbITOM

Bonblue nHopmaumy o npenogasarensix -

MpepocTaBnsiem 4OCTyN K CaMOMy KPYMHOMY
coobulectBy accucteHToB — PA Club

"”

He yTomnsiem cky4HbIMU GecnonesHbiMu
nekunaMu. Bbl nonyunte peansHble 3HaHUs
1 HaBbIKW, KOTOPbIE MPUMEHSIIOT
npodeccroHarnbHble
aCCUCTEHTbI Kaxablii eHb N


https://school.smart-and-talented.ru/teacher
https://school.smart-and-talented.ru/teacher

OT3bIBbl Y4EHUKOB

Xouy nobnarogaputb wkony Smart&Talented

3a BO3MOXHOCTb 00y4aTbcs B TakoM yaobHom dopmare,
y3HaBaTb MHOTO MHTEPECHOMN, LIeHHOW MHGopMaLmm

oT npodeccroHanos ceoero gena. Cnacvn6o kaxaomy
npenogaeaTento 3a Balll OMbIT, 3@ BaLLW cTapaHus!
OTaenbHO xody nobnarofapute 3amevaTenbHOro
koopanHaTopa — [apbto 3a nomolpb, 06paTHyto cBa3b!
M, koHe4YHo e, Gnarofapto OCHOBATESbHULLY LUKOMbI —
MapwuHy EropoBy 3a Balu Tpya, Ball BKrag, 3a OTKPbITble
OBEPU U BO3MOXHOCTM, NPefoCTaBlsieMble B Ballen
wkone!

Bnarogapto pykoBoautens wkonel Smart&Talented
MapwuHy EropoBy n Becb npenofasaTtenbCkuii CocTaB 3a
VHOPMATMBHbIN, UHTEPECHBIN M O4EHb MONE3HBbIN KypC.
MHdpopmaumsa nogasanack U BOCNpPUHMManNach fnerko u ¢
6onbLlwnM MHTEpecoMm. A Bcerga nobuna yunuTbes, 1
Oo4eHb paja, YTo HaKOHeL-Taku Halla Bpemsi UMEHHO
Ha 310 06yyeHune. MHe Bce o4eHb NOHPaBWUMIOCh.
Mpenonasateny — 3amevaTtenbHble NOAN U
npodeccuoHansl. Co BceMu BbIno Tak xe nerko

W MHTEpECHO. 51 xenar BCEMY KOMMEKTUBY TOMbKO
ycnexoB, NpouBeTaHns U HOBbIX Nobea! Paga ObiTb
YacTb TAKOrO MacLITabHOro 1 NONe3HOro KOMbIOHUTH.
Bcem 6onbluas bnarogapHoCcTb 3a 3HaHUS U BCE
npunaratoweecs!

BonbLue 0T3bIBOB Ha cante

[o6pbit aeHb. Bnarogaptio 3a
npeKpacHbIi Kypc « ACCUCTEHT

Ha MunnnoH». Kypc coctaeneH
rpPamoTHO, YETKO, CTPYKTYPHO,
pPaccMOTPEHO O4EHb MHOTO TEM,
KOTOpbIe 51 U He Aymana, 4YTo byayT
BKntoueHbl. EMko, npakTuuHo,

6e3 Boabl, Bce no geny. Ocranacb
o4eHb AoBonbHa. bnarogapto!

OrpomHoe cnacubo 3a Kypc!

OTO He TOMbKO OTNMYHas
BO3MOXXHOCTb NOMY4YUTb HOBblE
3HaHWS, HO U HanaaWTb KOHTaKTbI
C APYrMMKN accuCTeHTaMu.

Bce npenogasartenu ctapanvcb
pacckasaTb Makcumym
maTtepuana v oTBeTUTb Ha Bce
Bonpockl. Hu pa3y He noxanena,
41O BblGpana umeHHo Bac.
>Kenato Bam ycnexos u
npouseTaHus!

Bonbluoe cnacvbo Bawen wkone Smart&Talented, 4To Bbl €CTb.

OueHb NpopaboTaHHbIN UHTEPECHBIN KYPC «ACCUCTEHT Ha MUMIIMOHY.

A papa, 4To BbIbpana VMeHHO BaLuy LWKoMy. OTOT Kypc AaeT
BO3MOXHOCTb MO3HaTh TaKyto 3amMmeyvaTenbHy NPoheccuio.

B nocnenHee Bpems A o4eHb NOGMI0 YUNTLCA, A YxKe AENCTBYIOLNIA
aCCUCTEHT, B ypokax MHe Bblfio 3HaKOMO MHOTOe, MOW 3HaHWs CUnbHee
YKPEnuInch 1 NoBbICUNack YBEPEHHOCTb B CBOUX AENCTBUAX.

OyeHb MHOTO y3Hana nonesHon uHgopmaumn. O4eHb pagyer, 4To

K KakgoMmy ypoky Aaétcs BnoxeHune. Cnacvbo Tak e npenogasaTtensam 3a
pasBepHyTble OTBETbI HA BOMPOCHI.

MapuHa EropoBa o4eHb 3apskaeT 1 MOTUBUPYET, AaHHbIA Kypc MOMOXET
pasBMBaTLCA M NPOABUraTLCA Aanblue B 3Toi cdepe.

Cnacubo Bceit komaHae!

MpekpacHbIi kypc! Jonro cobupanack, HO Ternepb NOHUMALD, YTO HYXHO
66110 NponTn 0byyeHne cpasy, kak Tonbko y3Hana o S&T. Hecmotps

Ha Hemanblii onbIT (paboTato accUCTEHTOM cBbilwe 15 NeT), NpakTuyecku
13 Kaxdoro ypoka B3sna ans cebsi ueHHble nandxakv. Kypc coctaeneH
OYeHb rPaMOTHO: Mbl MPOLLUMNCHL MO BCEM «BONAM», KOTOPbIE BO3HMKaIOT
B HalLev NpekpacHon, HO HenpocTon pabote. O6s3aTensHO
nopekomMeHayto konneram!

Cnacubo orpoMHoe 3a uHTepecHoe obyyeHue! Mpenogasatenam
oTaenbHasi bnarogapHocTb 3a TepneHve u pastop Bonpocos! MapuHa
EropoBa, 6narogapHocTb Bam 3a Balu KponoTnuBbIvi M 4OCTONHbIV TpyA!

Assistants Academy

SMART SRTALENTED
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SMART (X TALENTED

KopnopaTtnBHoe oby4eHue
B Akagemunun apdeKkTUBHOCTU U NPOLYKTUBHOCTU




Assistants Academy

SMART SRTALENTED

[Mouemy Mbl?

CocTaBuM MHAMBMAYANbHYIO NpOorpamMMy, naeanbHyHo
ANS peLleHns UMEHHO BalLnX 3agay




UYTO Nnpepnaraem

WHaneuayanbHas nporpamma, dopmMmpyemas ucxoas ns cneundukm paboTbl KOMNaHMM-3aKas4qumka,
CYLLIECTBYHOLLMX NPOOnemM 1 npobenos B 3HaHUAX M HaBblkax agMUHUCTPATUBHOIO NepcoHana

B yuebHbIN Kypc BKMoYaoTes Kypchl pa3pabaTbiBatotca Y4eHuKkn nonyyator
TOMNbKO Te MOAYNU/ANCUUNIINHBI, TpeHepamu Ha oCcHoBe NMHMOPMALIMIO O JTyYLLNX
KOTOpbl€ aKTyarnbHbl AN Ballen MHOTOJIETHErO ONbITa npakTuKax Konner n3 BegyLmx

KOMMaHNM Ha TeKYLLMIA MOMEHT U ¥ VHAVBUAYANbHbIX

POCCUNCKMUX U MHOCTPaHHbIX

COOTBETCTBYIOT BaLUMM MiaHam noTpebHocTeln 3akasvmka KOMMNaHuw

MocT-TpeHnHroBas nogaepxka 1 CoNnpoBOXAEHNE BCEX
YYEHMKOB nocrne obyyeHusi. A TOM YMChe - NPeaoCTaBneHne
OOCTyNa K 3aKpbITOMY 4aTy aCCUCTEHTOB A1 OOMeHa OMbITOM,
KOHTaKTaMun 1 nosie3Hon HdopmMaumnen

[MonHasa aganTaumsi cogepXxaHusa nporpaMmm obyveHus
nog noTpebHocTn GusHeca u cneumgukm
OEATENbHOCTM 3aKasdymnka. YUYEeHKM nomnyyaroT
rOTOBbIE MHCTPYMEHTbI, YEK-IUCTbI, NOSIE3HbIE
mMaTepuarnbl



OLI,eHKy pearibHbIX KOMMETEHUMI 1 I'Ip06eJ'IOB B 3HAHUAX
Yy Ballnx COTPyaAHUKOB aAMUHUCTPATUBHOIO arinapara

MHanBmnayanbHO cocTaBrneHHasa nporpamma obyyeHus Ha
OCHOBE NMPOBEAEHHON OLEHKN 3HaHUM

[MoBblWEHNE KOMMETEHLUNN aCCUCTEHTOB U Opyrnx CoTpygHMKoOB
AOMUHNCTPATUBHOIO arinapara B COOTBETCTBUN C
COBPEMEHHbLIMA TDGGOBaHI/IFIMI/I K rlpocbeccvm

OKoHOoMUIO BpemeHn HR-cnyx6bl Ha cocTaBneHune
nporpamMmm obyyeHus




Ham gosepstoT
0by4yeHne cBonX
COTPYOHUKOB
BedyLline poccumnckme
N MexayHapoaHble
KOMMNaHUu
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SMART (XTALENTED



Hawwn npenogaBartenu

Cpeav npenogaBaTtenen — SKCnepTbl B TakMx 06nacTsix, Kak (OUHAHCbI N aKTUBbI, AENOBOMN
3TMKET U NPOTOKOM, MHOCTPAHHbIE A3bIKW, UMUIX, NCUXONOrNsl, Npe3eHTauun u gpyrue

OcHoBarterb LWKOMbl

HEDCOHANBHBIX 1 BUAHEC MepcoHanbHbIN aCCUCTEHT CTapLuero MepcoHarnbHbI acCUCTEHT Metemkep npoekTtoB PocTenekom MeHemkep cekpeTapuara B KOMMNaHWN BamecTutens gupektopa
aCCMgTeHTOB Smart& Talented Buue-npe3naeHTa BTB BaHka TexHonorvm [loBepusi (BbiBLUMIA penapTtameHTa B AO
PricewaterhouseCoopers) "HCNK"
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BusHec-accuCTeHT reHepanbHOro Okc-pykoBoauTeEnb OcHoBatenb AreHTCTBa MUYHbIX BbiBLIWIA CepuiiHbIN MpenoaaBaTenb-npakTuk PykoBoguTenb annapara
AvpekTopa « TpaH3aKUVOHHbIe aAMWHUCTPATUBHOIO oTAena duHaHcos «GoFortune» — 1-i1 B aCCUCTEHT, reHepanbHOro AupekTopa B
Cuctembl», yacTb xonguHra ITG KomnaHuu TpaHcHedTb Poccwuu Virtual Multi-Family Office npeanpuHuMaresns 000 «baycepsuc»
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Kak MO)XXHO Ha4aTb

3asaBka Ha nogbop
Pykosoautens

3asiBka Ha nogobop
AccucteHTa

OTnpaBskTe HaM 3asBKY
B cBOGOAHOM chopme
Ha aNeKTPOHHBIV agpec

kam@smart-and-talented.ru

Haw meHemxep cBsbxeTcs

¢ Bamu ansi obcyxaeHust petanen
1 COrnacoBaHns yCnoBuii
COTPYLAHUYECTBa

OTnpaBbTe Ham 3asBKy
B cBOGOAHOM chopme
Ha 3NEeKTPOHHbIN aapec

kam@smart-and-talented.ru

Haww meHemxep cesxeTcs
¢ Bamu ans o6eyxaeHus

fJetanen 1 cornacosaHus
YCINOBUI COTPYAHMYECTBA

HasHaunTb OHNanH-BCTpeYvy
Bbl MmoxeTe BbiGpaTb yOoGHyo AaTy,

BpeMsA 1 KaHas cBA3n

3asiBka Ha pacyeT
KopropaTUBHOIo 06y4YeHUs

OTnpaBbTe Ham 3asiBKy B CBOOOAHOM
dopme Ha aneKTPOoHHbIN agpec

emv@smart-and-talented.ru

MapvHa EropoBa cBsxetcs

c Bamu ans obeyxxneHus geranen
3anpoca 1 NoaroToBKM
VHOMBUAYaNbHOTO NPearnoxXeHus

3asiBka Ha oby4yeHue B
akagemuu

OTnpaBbTe Ham 3asiBKy B CBOOOAHOM
dopme Ha aneKTPOoHHbIN aapec

school@smart-and-talented.ru

Haw meHemxep cBsbkeTcs

c Bamu ans obcyxaeHus getanew
3anpoca v o3HakoMuT Bac ¢ Hawmmm
y4e6HbIMM NMporpammamMm

3apanTte Bonpoc MapuHe EropoBsoii SMART OXTATENTER

Ha Bonpoc nuyHo otBeTut OCHOBaTENb

Smart&Talented
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TaTtbaHa PomMaHeHKo

KoopanHaTtop y4ebHbIX nporpamm
Akagemun Smart & Talented

(@ +798549077 33
& +7 (499) 325 79 21

DA school@smart-and-talented.ru

@ www.smart-and-talented.ru

smartandtalented_pa smart.and.talented

KapuHa [ mnemxaHoBa

PykoBoauTerb KNMEeHTCKOro cepeuca

(@ +7(495) 2302005

© +7(925) 6237003

DA kam@smart-and-talented.ru

@ corporate.smart-and-talented.ru

smartandtalented
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